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	IMPORTANT ADVICE ON COMPLETING THE APPLICATION FORM

	Your application form plays an important part in your selection.  Your completed form is the only basis for considering your initial suitability for the post. You should read thoroughly the ‘Competency Framework for Members of Police Authorities in England and Wales’ which is included with this pack to help you.  Before completing the application form, you are first advised to check that you are not disqualified from applying by reading the list of disqualifications contained in the guidance booklet. 

The following advice should help you to complete the application form itself as effectively as possible.

· Please use the application form provided, continuing on separate sheets if necessary. Please do not send details of your own i.e. in the form of a curriculum vitae.

· Try to complete the form in a concise, well organised and positive way.

You may find the following notes relating to some of the headings on the form helpful. It is in your interests to complete all sections of the form whether or not they are referred to in the notes.

	Name and Address
	Make sure that your full name, address and telephone number (if you are on the phone) are legibly written.

	Education and Professional Qualifications
	Please insert full details of your education including schools attended, and also academic, professional and vocational qualifications, if any.

	Current Employment and Employment History
	Starting with your current or last employer, list all the employers you have worked for, provide job titles and the period you worked for them.  This information may be used to assess your experience.  Check that the dates are correct and in order.

	Relevant Skills and Experience
	This section has been divided into sub-sections covering qualities and inter-personal skills which are particularly relevant to the work undertaken by Police Authority Members.  Further information on these can be found in the document ‘Competency Framework for Members of Police Authorities in England and Wales’.

	Membership of Local Organisations
	Please name those local organisations in the community, if any, of which you are a Member.  The Selection Panel are particularly interested in community involvement.

	Reasons for Applying
	Please say why you are interested in becoming an Independent Member of the Police Authority.

	Other Information
	Please provide any other information which you consider appropriate in support of your application.

	Queries 
	If you have any questions regarding completing the application form, please contact Mr Stephen Pickup on 01772 533420. 

	Finally
	Check your application form to ensure that all questions have been answered and sign and date the form.  


May 2008
Your careful completion of the application form will assist the Police Authority in giving full consideration to your application.  All information will be treated in the strictest confidence.
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